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Getting access to ePro

• For access to ePro, send these forms to Laura Yurco 
(laura_yurco@unc.edu).

• ConnectCarolina and Related Applications Access Request Form: 
https://ccinfo.unc.edu/files/2016/01/ConnectCarolina_and_Related_Applicati
ons_Access_Request_Form_FINANCE.pdf

• P-Card Account Maintenance Form: 
https://unc.policystat.com/policy/6264693/latest/

• How do I setup my amazon account?
• See reference here: https://finance.unc.edu/files/2019/01/UNC-Chapel-Hill-

Amazon-Business-FAQ-Guide.pdf
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Chartfields

• GL Unit: UNCCH
• Fund: 25210 (Organized Research)
• Source: 49000 (Government Funding)
• Account: 537210 (Research and Educational Supplies)
• Department: 318300 (Chemistry)
• PC Business Unit: CHOSR (Office of Sponsored Research)
• Project ID: 5104190 (Example grant number)
• Activity: 1
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Approvals

• In about 1 or 2 business days, you’ll receive an email with the subject 
line:

• Denied: eProcurement Order: UNCCH ##########
• You’ll need to revisit ePro and fix any issues with your requisition.
• Most likely an issue with the chartfield string or justification.

• Approved: eProcurement Order: UNCCH ##########
• This should be followed closely by an order confirmation from the company you ordered 

from.



Connect Carolina -> Admin Workcenter -> Finance Workcenter -> ePRO/PO -> Manage Requisitions









Summary

• connectcarolina.unc.edu  >  sign in  >  Finance WorkCenter
• Setting default chartfields: 

• ePro/PO  >  Requester Setup
• Placing orders:

• ePro/PO  >  Requisition
• ePro/PO  >  Manage Requisition

• Justify any abnormal purchases, such as everyday items, that use research 
funds.

• Approvals take 1-2 business days, then the order is placed.



Contacts for further help

• Access and other issues:
• Laura Yurco (laura_Yurco@unc.edu)

• Technical and navigation issues:
• Business Systems Help Desk

• Help.unc.edu
• 919-962-HELP (option 2)

• Approval, procedure, 
and chartfield issues:

• Kathy Allen
• ktharris@email.unc.edu
• 919-962-4285

• Karen Holmes
• klholmes@email.unc.edu
• 919-962-1189

• D'Angelo Best
• ddbest@email.unc.edu
• 919-537-3367

• John Gorman
• jgorman@email.unc.edu
• 919-966-1566



Useful links

• Useful Tips for ePro
• https://ccinfo.unc.edu/featured-resources/epro-tips/

• ePro 1-pager, FAQ, and much more…
• https://intranet.chem.unc.edu/finance/



Questions?
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